FAMILY TREE RECORDS CHECKLIST
	Name: 



	Personal Identification Records

	Document Category
	In Possession
	Source / Citation Recorded
	Physical / Digital Record
	Data Backed Up Hard Drive / Cloud
	Family Tree Software or Online Tree Updated

	Birth certificates
	
	
	
	
	

	Baptism/christening records
	
	
	
	
	

	Adoption papers
	
	
	
	
	

	Marriage certificates
	
	
	
	
	

	Divorce decrees
	
	
	
	
	

	Death certificates
	
	
	
	
	

	Obituaries and funeral notices
	
	
	
	
	

	Social Security records
	
	
	
	
	

	Passports and ID cards
	
	
	
	
	

	Citizenship/naturalization papers
	
	
	
	
	


NOTES:

	Census and Residence Records

	Document Category
	In Possession
	Source / Citation Recorded
	Physical / Digital Record
	Data Backed Up / On Cloud
	Family Tree Software or Online Tree Updated

	Census records 
	
	
	
	
	

	Phone directories

	 
	
	
	
	

	Electoral Rolls

	
	
	
	
	

	Property deeds and land ownership papers
	
	
	
	
	

	Mortgage or lease documents

	
	
	
	
	

	Maps and plans showing family homes
	
	
	
	
	

	Letters or diaries describing family residences
	
	
	
	
	



NOTES:

	Military Records

	Document Category
	In Possession
	Source / Citation Recorded
	Physical / Digital Record
	Data Backed Up / On Cloud
	Family Tree Software or Online Tree Updated

	Enlistment/discharge papers

	
	
	
	
	

	Draft registration cards
	
	
	
	
	

	Service records
	
	
	
	
	

	Pension applications
	
	
	
	
	

	Military awards or medals
	
	
	
	
	

	Unit histories or battle participation records
	
	
	
	
	

	Photographs in uniform
	
	
	
	
	


NOTES:


	Religious Records

	Document Category
	In Possession
	Source / Citation Recorded
	Physical / Digital Record
	Data Backed Up / On Cloud
	Family Tree Software or Online Tree Updated

	Confirmation records
	
	
	
	
	

	Baptism/christening certificates
	
	
	
	
	

	Marriage banns
	
	
	
	
	

	Funeral/memorial service programme
	
	
	
	
	

	Church minutes or correspondence
	
	
	
	
	



NOTES:



	Educational Records

	Document Category
	In Possession
	Source / Citation Recorded
	Physical / Digital Record
	Data Backed Up / On Cloud
	Family Tree Software or Online Tree Updated

	School enrollment records
	
	
	
	
	

	Diplomas and certificates
	
	
	
	
	

	College or university records
	
	
	
	
	

	Report cards or transcripts
	
	
	
	
	



NOTES:





	Employment and Financial Records

	Document Category
	In Possession
	Source / Citation Recorded
	Physical / Digital Record
	Data Backed Up / On Cloud
	Family Tree Software or Online Tree Updated

	Employment records or resumes
	
	
	
	
	

	Tax records
	
	
	
	
	

	Business ownership papers
	
	
	
	
	

	Pension or retirement accounts
	
	
	
	
	

	Insurance policies
	
	
	
	
	

	Bank accounts
	
	
	
	
	



NOTES:



	Immigration and Travel Records

	Document Category
	In Possession
	Source / Citation Recorded
	Physical / Digital Record
	Data Backed Up / On Cloud
	Family Tree Software or Online Tree Updated

	Immigration or visa records
	
	
	
	
	

	Passenger lists and ship manifests
	
	
	
	
	

	Border crossing documents
	
	
	
	
	

	Travel permits
	
	
	
	
	

	Naturalization papers
	
	
	
	
	



NOTES:


	Photographs and Media


	Document Category
	In Possession
	Source / Citation Recorded
	Physical / Digital Record
	Data Backed Up / On Cloud
	Family Tree Software or Online Tree Updated

	Individual and family portraits
	
	
	
	
	

	Videos or home movies
	
	
	
	
	

	Group photos (school, military, community)
	
	
	
	
	

	Audio recordings (interviews, family stories)
	
	
	
	
	

	Photo albums with captions
	
	
	
	
	


NOTES:




	Correspondence and Personal Writings

	Document Category
	In Possession
	Source / Citation Recorded
	Physical / Digital Record
	Data Backed Up / On Cloud
	Family Tree Software or Online Tree Updated

	Diaries or journals

	
	
	
	
	

	Family Bibles (with handwritten entries)
	
	
	
	
	

	Scrapbooks

	
	
	
	
	

	Memoirs or autobiographies

	
	
	
	
	

	Letters and postcards

	
	
	
	
	


NOTES:



	Legal and Court Documents

	Document Category
	In Possession
	Source / Citation Recorded
	Physical / Digital Record
	Data Backed Up / On Cloud
	Family Tree Software or Online Tree Updated

	Wills and probate records
	
	
	
	
	

	Guardianship papers
	
	
	
	
	

	Name change records
	
	
	
	
	

	Land disputes or court cases
	
	
	
	
	


NOTES:






	Community and Organization Records

	Document Category
	In Possession
	Source / Citation Recorded
	Physical / Digital Record
	Data Backed Up / On Cloud
	Family Tree Software or Online Tree Updated

	Membership cards (clubs, lodges, unions)
	
	
	
	
	

	Political affiliations
	
	
	
	
	

	Volunteer or charity involvement records
	
	
	
	
	

	Newspaper clippings mentioning family members
	
	
	
	
	


NOTES:





	Health and Medical Records
ALWAYS CONSIDER DATA PROTECTION RULES – 100 YEAR RULE – BEFORE MAKING PUBLIC

	Document Category
	In Possession
	Source / Citation Recorded
	Physical / Digital Record
	Data Backed Up / On Cloud
	Family Tree Software or Online Tree Updated

	Medical histories
	
	
	
	
	

	Hospital records
	
	
	
	
	

	Vaccination cards
	
	
	
	
	



NOTES:






	DNA and Genetic Research

	Document Category
	In Possession
	Source / Citation Recorded
	Physical / Digital Record
	Data Backed Up / On Cloud
	Family Tree Software or Online Tree Updated

	DNA test results (Ancestry etc.)
	
	
	
	
	

	Shared match lists
	
	
	
	
	

	Ethnicity estimates
	
	
	
	
	

	Genetic family tree or cluster charts
	
	
	
	
	



NOTES:

